VTBEPXIEHO:
fopa MOY B(c) OIII

Ionoxenne -
0 3aIIHTE NEPCOHATLHBIX JAHHBIX 00y al0mMuXcst H PaGoTHHKOB
Mynnuunanasaoro o6meo6pasoBaTtensaoro Y4peKaeHust
BevepHeii (cMeHHOiT) 06meo6pa3oBaTeLHOMN MIKOIBI

1. O6mue nosoxenns

1.1. Hensto mannoro ITonoxeHHs sBisercss 3ammra [IEPCOHANBHBIX JAHHBIX COTPYAHHKOB,
obygatommuxcss MOY B (c) OLI u wux ponuTeneil (3aKOHHEIX NpeACTaBHTENEH) oOT
HECaHKIIHOHHPOBAHHOT'O OCTYTIA, HENPABOMEPHOTO UX UCIIOIH30BAHHUS HITH YTpPaThL

1.2. Hactosmee ITonoxxenne pa3paGoTano Ha 0CHOBAHHK crateu 24 KoHerutynuu Poccuiickoii
@eneparun, Tpynosoro Kopexca Poccmiickoii ®enepanun, Koxmekca 06 aIMHHUCTPATHBHEIX
npaBo Hapymenusx P®, I'paxmanckoro Komexca P®, Yromopaoro Komexca P®, a Tarxe
®QenepaneueME 3akoHamu 0T 27.07.2006 Neld49-03 «O6 uHbopMamy, uHpOpMAaTH3AIMH,
MH()OPMAITHOHHBIX TEXHOJOTHSIX U O 3alluTe uadopmanum», ot 27 mons 2006 rona Nel 52-®3
«O TEepCOHANBHBIX JAHHBIX» H HHBIX HOPMATHBHO-NIDABOBBIX aKTOB, IEHCTBYIOIMX Ha
TeppuTopun Poccuiickoit dhenepanuu

1.3. IlepcoHanbHBIE JaHHBIE OTHOCATCH K KaTeropuu KoHpunennuansHol nadopMamnun. Pesxum
KOH(H/IEHIMATBHOCTH NEPCOHANBHEIX JAHHBIX CHHMAETCS B Ciny4asx OoO€3NHYHBAHHSA HIH II0
HCTCYCHHH 75 JIET CPOKa XPaHEHHS, eCIH HHOE He OIIPENIENIEHO 3aKOHOM.

1.4. Hacrosmee ITosoxeHue yTBepkIaeTcs U BBOIUTCS B AeHCTBHE IIpUKa3oM Jupektopa MOY
B (c) OLI u sBisercs o6s3aTeNbHBIM IS MCHIONHEHHS BCEMH PaGOTHHKAaMH, HMEIOIUMH
AOCTYI K TICPCOHAILHBIM JIaHHBIM COTPYIHHMKOB W/WiM o6ydarommxcs MOY B (c) OLI u ux
ponuTeNel (3aKOHHBIX IIPeACTaBHTENEIH).

2. llonsiTHe M COCTAB MEPCOHATLHBIX JAHHBIX

2.1. TlepconansHble naHHEe paGOTHHKA - THOGAS HH(OpMaIKs, OTHOCSIIAsCS K ompesieIeHHOMY
MM ONpENIe/IeMOMY Ha OCHOBaHHH TaKol HHbOpMaLKHK pu3HIeCKOMY JHIy.

2.2. TlepcoHanbHbIe JaHHBIE PaGOTHHKA - HH(OpMaIHs, He06X0MMMas PaGOTONATENIO B CBS3H C
TPYZAOBBIMH OTHOUICHHSIMH H Kacalolascs KOHKPETHOTO paGOTHHKA.

2.2. K mepcoHaNBHBIM NaHHBEIM paboTHuKa, moNyYaeMBIM paGoTomaTeneM u IO UIEKAIIAM
XpaHCHHUIO y paboTOAATENs B NIOPS/IKE, IIPeTyCMOTPEHHOM ACHCTBYIOIINM 3aKOHOATENBCTBOM H
Hacrosmmym [lonoxenueM, oTHOCSTES cremyromue CBEJICHHUS, COACPIKAMIMECS B JIMYHBIX JEjax
PabOTHHKOB:

- @HKCTHBIE W OHMOrpaQuyecKue NaHHEBIE, 3aMONHEHHLIE PabOTHHKOM NpH MOCTYIUICHHH Ha
paGoTy mwim B mpouecce paGoTHI (B TOM uHCTe - aBTOOHOTpadus, CBECHHS O CeMeHHOM
T0710)KCHHH pabOTHHKA, IepeMeHe (paMUITHK, HATHYHY JeTel 1 WKTABEHLEB);

- IaCIIOPTHEIE JaHHbIE pa0OTHHKA,

- UHH;

- KOIHS CTPaX0BOI'0 CBU/ICTEIILCTBA FOCYAaPCTBEHHOTO IEHCHOHHOIO CTpaxOBaHHSI;

- Konust JokymMeHTa 06 00pa3oBaHuy, KBATH(DHUKALMYE WIH HATHIUK CNICIHANBHBIX 3HaHUH (pH
TIOCTYTUTCHHH Ha paboTy, TPeGYIOILyIO CIeHATBHEIX 3HAHMI HTH CNIEIHANBHOM MOATOTOBKH) ;

- ipodeccHs, CrennaNtbHOCTE;

- CBEJICHHUSI O TPYZOBOM H OOIIEM CTaXKe;

- CBEJICHUS O COCTABE CEMBH;



- TOKYMEHTBI O BO3pacTe MAJIOJIETHHUX JIETeH U MECTEe UX 00ydeHUS;

- TOKYMEHTBI O COCTOSIHUH 3/I0POBbsI (CBEIEHUS 00 MHBAIUIHOCTH, O OEPEMEHHOCTH U T.I1.);

- UHBIE JIOKYMEHTBI, KOTOpBIE C Y4eToM crneuu(ukd paboTel U B COOTBETCTBHH C
3akoHoJaTenbcTBOM Poccuiickoit denepanuy TOMKHBI OBITH MPEIbABICHBl PAOOTHUKOM TpU
3aKJIIOUEHUU TPYAOBOIO JOTOBOpAa WM B IEPUOJ €ro JAEHCTBUSA (BKJIIOYas MEIULUHCKUE
3aKJIIOUEHUs,  NpeAbsABIIAeMble  paOOTHUKOM  MpPU  MPOXOXKJIEHUM  00s13aTEIIbHBIX
IIPEIBAPUTENIbHBIX U NEPUOINYECKUX MEAUIIMHCKIX OCMOTPOB);

- CBEJICHUS O BOUHCKOM Y4ETE;

- CBEJICHHS O 3apabOTHOM TUIaTe COTPYTHHKA,

- CBEJICHUS O BBIIUIATAX PA3JIMYHOIO XapaKTepa;

- CBEJICHUS O COL[MAJIbHBIX JIbIOTAaX;

- 3aHUMaeMasl JI0JIKHOCTb;

- HaJM4yue CyIMMOCTEN;

- aJpec MecTa >KUTEIbCTBA;

- IoMalllHu# TenedoH;

- MECTO pabOThI UM y4eObl YWIEHOB CEMbU U POJICTBEHHUKOB;

- XapaKTep B3aMMOOTHOIIEHUN B CEMbE;

- cojiepKaHKe TPYAOBOIO JJOTOBOPa;

- COCTaB JICKJIAPUPYEMBIX CBEICHUN O HAJTUYUU MATEPHAIbHBIX [IEHHOCTEH;

- coiepKaHue JIeKIapaluu, MoJaBaeMoi B HAJOTOBYIO MHCTIEKIUIO;

- MOJUITMHHUKU U KOTIMH MPUKA30B [0 JTUYHOMY COCTaBY;

- JINYHBIE JIeTIa U TPYAOBbIE KHUKKU COTPYAHUKOB;

- JIOKYMEHTBl O TPOXOXKJIEHUH paOOTHUKOM aTTeCTallid, IOBBIIICHUS KBaIU(pHUKAILUY,
coJiepKalue MaTepuanbl MO MOBBIICHUIO KBATU(QHUKALMKM U INEPENoArOTOBKE COTPYIHHKOB,
CIIy’K€OHBIM pacciaeI0OBaHUsAM;

- KOIIMY OTYETOB, HANpaBJIsieMble B OPraHbl CTATUCTUKU;

- 3asBJICHUSI, OOBSICHUTENIBHBIC U CITY)KECOHBIC 3aITUCKUA PAOOTHHKA;

- TMYHas KapTodka mo ¢opme T -2;

- KONMU MpPHUKA30B O IpUEME, IEpPEeBOAAX, YBOJBHEHMH, MOBBIILICHUHM 3apaOOTHON IUIATHI,
IIPEMUPOBAHUM, IOOIPEHUAX U B3bICKAHUSAX;

- UHbI€ JOKYMEHTBI, COJIeprKalllie CBeIeHHUs O PAOOTHHUKE, HAX0XKIEHHE KOTOPbIX B TMYHOM JieJie
pabOTHHKAa HEOOXOIUMO JUIsl AOKYMEHTAJIBHOIO O(GOPMIIEHHS TPYIOBBIX IPABOOTHOLIEHUH C
paOOTHMKOM  (BKJIOYas IPUTOBOPbI CyAa O 3ampeTe 3aHUMaThCsl  IEJaroruuyeckoit
NEeATeNbHOCTbIO UM 3aHUMATh PYKOBOISIINE T0JDKHOCTH).

2.3. IlepcoHasnbHble JaHHblEe OOyuaromMxcs HH(opManus, HE0OXoaumas 00pa30BaTEIbHOMY
YUPEXKIEHUI0 B CBS3M C OTHOLICHUSMHU, BO3HUKAIOUIMMHM MEXJTy OOy4aroluMmcs, €ero
POIUTENSIMH (3aKOHHBIMM NPEICTABUTEISIMU) U 00PAa30BaATENbHBIM YUPEKICHUEM.

2.4. K nepcoHalIbHBIM JaHHBIM 00Y4aIOLIUXCS, TOJIy4aeMbIM 00pa30BaTEeIbHBIM YUPEKICHUEM U
MOJUIeKAIIMM XPAHEHUI0 B OOpa30BaTEbHOM YUPEXJIEHUM B MOPSJIKE, MPELyCMOTPEHHOM
JEUCTBYIOLIUM 3aKOHOJATENbCTBOM M HactosuM [lojoxkeHueM, OTHOCATCA —ClleAyrolue
CBEZCHHUS, COIEPIKALMECS B JINYHBIX JIENIaX YUaIUXCA:

- TOKYMEHTBI, yOCTOBEPSIOLINE JIUYHOCTh 00yUaromerocs (CBUAETEIbCTBO O POKICHUU W/UITU
nacropr);

- aHKeTHbIE 1 OMorpapuyuecKue JaHHbIE;

- IOKyMEHTBI O COCTAaBE CEMbH;

- CBEJICHUS O COL[MAJIBHBIX JIBIOTAaX;

- MOJIMC MEJUIIMHCKOTO CTPaxXOBaHUS;

- JIOKyMEHTBI O MECTE MTPOKUBAHUS;

- TOMalTHU| TenedoH;

- MECTO pabOThl WK y4eObl YWICHOB CEMbH;

- XapakTep B3aUMOOTHOIIEHUN B CEMBE;



- JIOKyMEHTHI O TIONYyYeHHH OOpa3oBaHUs, HEOOXOJAUMOTO JJs TOCTYIUICHHS B
COOTBETCTBYIOIIMI KJIacc (JIMYHOE 10, CIIpaBKa C MPEIbIIYIIEero MecTa y4eobl U T.11.);

- MACTIOPTHBIC TAaHHBIC POAUTENCH (3aKOHHBIX MPECTaBUTEINEH) 0OyJaronerocs,

- JOKYMCHTBI O COCTOSAHHUU 300POBbA (CBGI[GHI/ISI 06 HWHBaAJIMAHOCTHU, O HAJIUYHHU

- XpOHHMYECKHUX 3a00JIEBaHUN, METUIIMHCKOE 3aKIIOYCHHE 00 OTCYTCTBHH IPOTHUBOTIOKA3aHUI
UIE 00yYeHHs B 00pa30BaTEIbHOM YUPEKICHHUH KOHKPETHOTO BHIA W THIIA, O BO3MOXXHOCTH
HU3YUCHUA NPCAMETOB, NPCACTABIAIONINX ITOBBIIICHHYIO OITACHOCTD AJIA 310POBbA U T.H.);

- OOKYMCHTBI, HOATBCPXKAAOMINEC IIpaBa Ha AOIIOJHUTCIIBHBIC T'apaHTHU W KOMIICHCALIUU I10
ONpCACIICHHBIM OCHOBAHUAM, IMMPECAYCMOTPCHHBLIM 3aKOHOAATCIBCTBOM (pOZ[I/ITCJII/I-I/IHBaJII/IIII)I,
HETIOJIHASL CEMbsI, PEOCHOK-CUPOTa U T.11.);

- HWHBIC JOKYMCHTHI, COACPKAIIHUEC TICPCOHAIBHBIC JAaHHBLIC (B TOM 4YHCJIE CBCIACHMHI,
HE0OX0IUMBIC JUIS MTPETOCTABICHUS 00yJaroNeMyCs TapaHTHIi 1 KOMIICHCAIIHIA, YCTAaHOBJICHHBIX
JCHCTBYIONTUM 3aKOHOIaTEIIHCTBOM ).

3. O0paboTka NepcoHANbHBIX JAHHBIX

3.1. O6paboTka NepCcOHANBHBIX JAHHBIX JEMCTBUS (ONMepanuu) C NEpPCOHAIbHBIMU JaHHBIMHU,
BKJIIOYas CcOOp, CHUCTEMaTH3alMIo, HaKOIUJIEHHEe, XpaHEHWe, UCKIoueHne (0OHOBJICHHE,
W3MEHEHHE), HCIIOJIb30BAHME, DPACIPOCTpaHEHHE (B TOM UHCie mepenady), oOe3nndyuBaHUE,
WCIIPaBJICHUE, JIOTIOJTHEHHE TePCOHATBHBIX JTAHHBIX.

PacmipocTpaneHre TMepCOHANBHBIX JAaHHBIX - JICWCTBHS, HANpaBJICHHBIE Ha Iepenady
MIEPCOHATBHBIX JAHHBIX ONPEACIICHHOMY KPYTy JIUIT (Tepeiada MepcoHaTbHBIX JaHHBIX) WA Ha
03HAKOMJICHHE C TICPCOHAILHBIMHM JAaHHBIMH HEOTPAaHWYECHHOTO Kpyra JUIl, B TOM YHCIE
0OHapoI0BaHKWE TEPCOHAIBHBIX JAHHBIX B CPEJCTBAX MAacCOBOW WH(MOpMAIHNH, pa3MeENIcHUE B
MH(OPMALIMOHHO-TEIEKOMMYHUKAIIMOHHBIX ~ CETAX  WJIM  HIPEJOCTaBlIEHHWE  JOCTyMma K
MePCOHAIBHBIM JaHHBIM KaKUM-JIHM00 UHBIM CIIOCOOOM.

Hcnonb3oBaHue nepcoHanbHBIX JaHHBIX - AedcTBUs (omepanuu) C nepcoHaTbHBIMU JTaHHBIMU,
COBEpIIaeMble OMEPATOPOM B LEISAX MPUHATHSA PEIICHUH WIM COBEpIICHHUS WHBIX JEUCTBUH,
MOPOXKIAIOUIUX FOPUINYECKHE MOCIEACTBUS B OTHOLIEHUH CYOBEKTa MEPCOHAJIBHBIX JaHHBIX
WU JpYrHX JUIl JU00 HWHBIM 00pa3oM 3aTparMBalIIMX IIpaBa W CBOOOABI CyOBEKTa
MEePCOHAIBHBIX JAaHHBIX WU APYTUX JIHII.

OOwenocTynHple MepcoHaANbHBIE JaHHBbIE NEPCOHANbHBIE TaHHBIC, AOCTYI HEOIPAaHUYEHHOTO
Kpyra JuI K KOTOpPHIM IpPEIOCTaBlIeH C COrJlacusi CyObeKTa MEepPCOHANbHBIX TaHHBIX WJIM Ha
KOTOpblE B COOTBETCTBUU C (elepalibHbIMU 3aKOHAaMU HE pacHpocTpaHsercss TpeOoBaHue
coOroieHnst KOH(UIEHITNATBHOCTH.

3.2. OOpazoBaTenbHOE YUPSKIACHHE Ompenenser o0beM, coaepx)aHue o0padaThiBaeMbIX
MEePCOHANBHBIX JaHHBIX pAOOTHUKOB U OOy4arommxcsi, PyKOBOACTBYsCh KoHcTuTyimeit
Poccuiickoit ®@enepaunn, TpynoBeiM koaexkcom Poccuiickoit ®enepanuu, 3akoHom PO ot
10.07.1992 No3266-1 «O6 oOpazoBaHun» U UHBIMU (peepaTbHbIMU 3aKOHAMHU.

3.3. B memsix obecrneueHuss mpaB M CBOOOJ uYelNOBeKa W TpaKJaHHMHA TpU 00paboTke
MePCOHATBHBIX JAaHHBIX 0053aHbI COOMIOIATHCS CEAYIOINE O0IIKe TpPeOOBaHUS:

3.3.1. O6paboTka THEepCOHANBHBIX IAHHBIX PAOOTHUKOB OCYILIECTBISETCS HCKIIOYUTENHHO B
Hemsix obecrneyeHus: COOMIOCHHSI 3aKOHOB M MHBIX.HOPMATUBHBIX MTPABOBBIX aKTOB, CONCHCTBUS
paboTHUKaM B TPYAOYCTPOMCTBE, OOy4EHHH U MPOABMKEHUU MO CIyxk0e, a Takke oOecreueHus
TUYHON 0e30MmacHOCTH pPabOTHUKOB, COXPAaHHOCTH HWMYIIECTBA, KOHTPOJS KOJIWYEeCTBa U
KauyecTBa BBIMOIHIEMON pabOTHI i 00ECTIEYeHHS] COXPAaHHOCTH UMYIIECTBA.

O06paboTka mepcoHaNbHBIX JAaHHBIX 00YJarOIIErocsi MOXKET OCYIIECTBIATHCA UCKIIOYUTENHHO B
1esix obecreueHus: COOMIOICHHSI 3aKOHOB M MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB; COJICHCTBUS
oOyuarormumcsi B OOy4eHUH, TPYAOYCTPOMCTBE, OOecmeueHuss UX JHYHON Oe30MacHOCTH;
KOHTPOJISl KauecTBa 00yueHus: U 00eCTieueHusl COXPAaHHOCTH UMYIIIECTBA.

3.3.2. Ilpu ompeneneHuH oObeMa M coOJAEp>KaHHSA 00pabaThIBAEMBIX MEPCOHANBHBIX JaHHBIX
COTPYIHHUKOB, yYalllUXCs, POAUTENCH (3aKOHHBIX MPEACTABUTENCH) MUPEKTOP IIKOJIBI U €ro



NIPEACTABUTENN JIOJDKHBI  pykoBoxacTBoBarbes Koncturynumenn Poccuniickonn  ®enepanuu,
Tpynossim KoniekcoM u uHBIMHU (eiepaabHBIMU 3aKOHAMM.

3.3.3. [lomyueHue nepcoHaIbHBIX AAHHBIX MOJKET OCYIIECTBIIATHCA KaK IYyTEM IPEICTaBICHUS
UX CaMHUM COTPYIHHKOM, yYalIUMCS, POJHUTENEM (3aKOHHBIM MPEACTAaBUTENEM), TaK U MyTEeM
MOJTyYEeHHUSI UX U3 UHBIX UCTOYHUKOB.

3.3.4. Bce nepcoHanbHble JaHHBIE PA0OTHUKA MIPEIOCTABISAIOTCS PAOOTHUKOM, 32 UCKIIIOUEHHEM
cllydaeB, MPETYCMOTPEHHBIX (perepabHbIM 3aKOHOM. Eciu mepcoHa bHbIe TaHHBIE paOOTHHKA
BO3MOYHO TOJYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO paboToAaTelnb 00s43aH 3apaHee YBEAOMUTH
00 3TOM pabOTHHKA W TMOJYYUTh €ro MUCHbMEHHOE coriacue. PaboTomarens TOMKEH COOOIIUTH
pabOTHHUKY O WENAX, MPEANojaraéMblX HCTOYHHKAX M CIOco0ax MOJYYEeHHs NEePCOHAIBHBIX
JaHHBIX, a TaKXKe O XapakTepe MOMISKANINX IOJYUYCHHIO MEPCOHANBHBIX JaHHBIX U
MOCJIEICTBUSAX OTKa3a paOOTHHKA J1aTh MMCbMEHHOE COIJIacHe Ha UX MOJyYEHHE.

3.3.5. Bce nepcoHanbHbIE JaHHBIE HECOBEPILIEHHOJIETHETO 00y4arolerocs B Bo3pacre a0 14 ner
(MaJoJIeTHEr0) MPEIOCTABIISAIOTCS €T0 POAMUTENSIMU (3aKOHHBIMH TIpPEJCTaBUTENsIMH). Ecim
MEPCOHATIBHBIE JTAHHBIE O0YYaIOMIEToCs] BO3MOXKHO TIOJIYYHTh TOJIBKO Y TPEThEeW CTOPOHBI, TO
poauTenu (3aKOHHBIC TMPEACTABUTENN) OOY4YaOMIETOCs JOJIKHBI OBITh YBEIOMJIEHBI 00 ATOM
3apaHee. OT HUX JTOJDKHO OBITh MOJIyYE€HO MHCbMEHHOE COTJIacHe Ha IMOJIyYE€HUE MEePCOHAIbHBIX
TaHHBIX OT TPEThel CTOPOHBI. PomuTeny (3aKOHHBIC MPENCTABUTENH) OOYUYAIOMIETOCS JTOJIKHBI
OBITH MPOUH(OPMHUPOBAHBI O TENAX, MPEANOJIATaeMbIX HMCTOYHUKAX W CIOCO0AX TOJIydECHHS
MEPCOHATBHBIX JaHHBIX, & TAKKE O XapaKTepe MO UIeKANUX TOTYyISHUIO TIePCOHATBHBIX JaHHBIX
Y TIOCIIEICTBUSIX OTKa3a J1aTh MMCbMEHHOE COorlacue Ha UX MOJy4YeHHUE.

3.3.6. IlepconanbHble JaHHbIE HECOBEPILEHHOJIETHEr0 OOy4arolierocs B Bo3pacTe crapiie 14
JIET TPEOCTABIAIOTCS CaMHM OOy4JaloluMCsi C MHCbMEHHOTO COTJIacHsl CBOMX 3aKOHHBIX
MpeCTaBUTENEH POAUTENECH, YCHIHOBUTENEH WM noneuyutens. Eciu mepcoHalibHbIE NTaHHBIE
oOyuaronierocss BO3MOKHO TMOJIYYUTh TOJIBKO Y TPEThel CTOPOHBI, TO OOYYaIOUIUICS, TOJDKEH
OBITH yBeOMJIEH 00 »TOM 3apanee. OT HEro W €ro poauTeNeld (3aKOHHBIX MPEICTaBUTEIICH)
JOJKHO OBITh MOJIyYEHO NUCHBMEHHOE COrJlacue Ha MOJY4YeHHE MEepCOHAJIbHBIX TaHHBIX OT
TpeThell cTOpoHbl. OOYJAIOMIMICS U €T0 POAUTENN (3aKOHHBIE MPEIACTABUTEIN) JOJIKHBI OBITh
NpouH(OPMHUPOBAHBl O MENAX, MPEANnojaraéMblXx HCTOYHUKAX U CIoco0ax MOIy4eHUS
MePCOHAIBHBIX JAaHHBIX, a TAKKE O XapaKTepe MOUIeKAIINX MOJIY4YECHUIO IEPCOHANBHBIX JaHHBIX
Y TIOCIIEAICTBUSIX OTKAa3a, 1aTh MMCHbMEHHOE COTIacHe Ha UX MOJy4YeHHUE.

3.3.7. OOpa3zoBarenpbHOE YUpPEXKICHHE HE HWMEET IIpaBa TIoJiyduaTb U 00OpadaTpiBaTh
NepcoHaIbHbIE JaHHbIE PA0OTHHKA, 0OYYAIOIIErOCs O €ro MOJIUTUYECKUX, PETUTHO3HBIX U HHBIX
yOXKICHUSIX M YacTHOM >KM3HM Oe3 MHCbMEHHOro corjacus paboTHHKa, oOyuaroimerocs. B
Cllydasix, HEOCPEACTBEHHO CBSI3aHHBIX C BONPOCAMU TPYJOBBIX OTHOIICHHUM JaHHBIE O YaCTHOM
KU3HU paOoTHUKA (MH(pOpPMALUS O KUIHEACSITETLHOCTU B chepe CeMEHBIX OBITOBBIX, JIMYHBIX
OTHOIIEHUIT) MOTYT OBITh MOJTy4€Hbl U 00paboTaHbl paboTOAATENIEM TOJIBKO C €r0 MUCHMEHHOTO
corjacusi.

3.3.8. OOpa3zoBaTenpHOE YYpeXJCHHE HE HMeeT IMpaBa IMoJyyaTb U 0OpabaThIBaTh
NepcoHalbHbIE JaHHbIE PAOOTHHKA, OOYYalOMIerocss O €ero 4ICHCTBE B OOIIECTBEHHBIX
OOBEIMHEHNUAX WJIH €ro HNpoQCOIO3HOM JeSITENbHOCTH, 3a HCKIIOUYEHHEM CIIy4aes,
MPEYCMOTPEHHBIX (pe/iepalbHbIM 3aKOHOM.

3.3.9. OOpa3oBarenbHOE YyUpeKICHUE BIIpaBe OCYIIECTBIATH cOOp, mepenady, YHUUTOXKEHHUE,
XpaHeHue, UCI0JIb30BaHNe HHPOPMALIUHU O TIOJUTUYECKUX, PETUTHO3HBIX, APYTUX YOXKACHUIX U
YacCTHOW >KM3HHU, a Takke HHpOpMaluu, Hapyllawoouled TaiiHy Nepenucku, Tene(OoHHbIX
MIEPEroBOPOB, NMOYTOBBIX, TeJIErPa(HBIX U UHBIX COOOIICHHIA:

- paOOTHHKA TOJIBKO C €r0 MUCHBMEHHOTO COTJIACHS WM HAa OCHOBAHUH CYJI€OHOTO peIIeHHs.

- oOyuwaromierocs TOJBKO C €ro MHUCBMEHHOTO corjlacus (corjacus poauTenel (3aKOHHBIX
NpeJCTaBUTENIeH) MaJIOJIETHET0 HECOBEPIICHHOJIETHETO OOydJaromerocs) Wil Ha OCHOBaHWUHU
CyZIeOHOTO pEIIeHUSI.



4. XpaHeHne U UCITOJIb30BAHUE MEPCOHAIBHBIX TaHHBIX

4.1. IlepconasibHbIE JaHHBIE PAOOTHUKOB M 0OYUAIOMIUXCSA YUPEKICHUS XPAHITCA HAa OyMaXKHBIX
U DJIEKTPOHHBIX HOCUTEJAX, Ha IEPCOHAIBHBIX KOMIBIOTEPAX MMEIOIIMX 3alIUIIEHHBIN T0CTYI
I10 JIOKAJIbHOM CETH U (WIM) B CIIEHUAIbHO IPEIHA3HAYEHHBIX JUIsSl 3TOTO MOMEIICHUSIX.

4.2. B mpomecc € XpaHCHHsS TEPCOHAIBHBIX JAHHBIX PpAOOTHUKOB H  OOYYaOUIMXCS
00pa30BaTENLHOTO YUPEXKICHHS TOJHKHBI 00€CIIeUnBaThCS:

- TpeOOBaHMA HOPMATHBHBIX JIOKYMEHTOB, YCTaHABIMBAIONIMX IpaBWJa  XpaHEHUS
KOH(HUICHIINATLHBIX CBEACHUH;

- COXpPaHHOCTb HMEIOLIUXCA JaHHBIX, OTPAaHUYEHHUE JOCTyNa K HHUM, B COOTBETCTBUU C
3akoHoAarenscTBOM Poccuiickoit @enepanyu u HactoAmuM [lonoxennewm;

- KOHTPOJb 3a JIOCTOBEPHOCTHIO U TIOJIHOTOM TIE€PCOHANBHBIX JaHHBIX, HX PETYISIpHOE
O0OHOBJIEHHE U BHECEHHE 10 MEpe HEOOXOAUMOCTH COOTBETCTBYIOIINX U3MEHEHUH.

4.3. Jloctynm K TEpCOHAIbHBIM JaHHBIM pPAOOTHUKOB U OOYYArOUIMXCS OO0pa30BaTEIHLHOTO
YUPEXKJICHUS UMEIOT:

- IUPEKTOp;

- 3aMECTHUTENH TUPEKTOPa;

- TJIaBHBIN OyXranrep;

- KJIACCHbIE PYKOBOUTEINH (TOJBKO K MEPCOHATIBHBIM JaHHBIM 00YJaroIIMXCsl CBOETO Kiacca);

- CeKpeTapb-/1eJI0NPOU3BOIUTED;

- UHBIe pabOTHUKH, OIpeaeisieMble IPUKA30M JUPEKTOpa WIKOJIBI B TpeJenax CBoOel
KOMITETEHITHH.

4.4. Tlomumo imn, ykaszaHHbIX B 1. 4.3. Hacrosmiero Ilosoxkenus, mpaBo jgocrtyna K
NEPCOHATIBHBIM JIaHHBIM PAOOTHUKOB U O0YYaIOLIUXCS UMEIOT TOJIBKO JIMI[A, YIOJIHOMOYEHHBIE
JEUCTBYIOLIUM 3aKOHOAATEIbCTBOM.

4.5. JInna, umeromue JOCTYyN K IepCOHAIbHBIM JaHHBIM 00s3aHbI UCIOJIb30BaTh 1EPCOHAIBHbBIE
JaHHble Pa0OTHUKOB M 00yYarOIUXCs JUIIb B LEJAX, JUIsl KOTOPBIX OHU OBbUIM IIPEOCTaBIICHBI.
4.6. IlepcoHanbHble JaHHBIE HE MOIYT OBbITh HCIOJIB30BaHbl B LENAX HPUYMHEHUS
MMYIIECTBEHHOIO U MOPAJIbHOTO BpEIa IpakJaHaM, 3aTPyJHEHUs peanu3alliy IpaB HUCBOOOJ
rpaxaan Poccuiickoit @enepanun. OrpannyeHue npaB Trpaxkaan Poccuiickoir depeparuu Ha
OCHOBE UCIIOJIb30BaHUs HHPOpMAaLUMU OO0 HX COLUAIBHOM IPOUCXOXKJICHUHM, O PACOBOH,
HAI[MOHAJILHOM, SI3bIKOBOM, PEIMTHO3HOM U NapTUIHOM NPUHAJICKHOCTH 3alIPELIEHO U KapaeTcs
B COOTBETCTBUU C 3aKOHOJATEIbCTBOM.

4.7. OTBETCTBEHHBIMH 33 OPraHU3ALMUI0 U OCYIIECTBICHUE XPaHEHUs NEPCOHAJIBbHBIX JaHHBIX
paOOTHUKOB UM  OOydaromuxcsi 0Opa30BaTEILHOTO  YUPEXAEHUS SBISIETCS  CEKpeTapb
JeTIOTIPOU3BOANTEINb, B COOTBETCTBUM € IIPUKA30M JUPEKTOpa

4.8. IlepcoHanbHble JaHHbIE pAaOOTHHKA OTPAXAKOTCs B JIMYHOU KapTouke paboTHHKaA (popma T-
2), KoTopas 3aroJIHAETCs MOoCcie U3JaHMs IpUKa3a 0 ero npueme Ha padoTy. JInuHble KapTOUKU
pabOTHHUKOB XPaHATCS B CIIEUAIILHO 000PYJOBAaHHBIX ceiiax B aihaBUTHOM MOPSIIKE.

4.9. TlepcoHanbHble JaHHblE OOYyYarOIIErocs OTPAXAIOTCA B €ro JIMYHOM Jeje, KOTOpoe
3aIoJIHAETCA TOCHe HW3JaHus IpHUKa3a O €ro 3a4MCIeHUH B 00pa30BaTENbHOE YUPEkKACHUS.
JInunsle nena oOydaromuxcs B ajnpaBUTHOM MOpsaAKe (GOPMUPYIOTCS B MamKax KIaccos,
KOTOpPBIE XPaHATCS B CHEIHATIBLHO 000PYI0BaHHBIX ceiidax.

4.10. XpaHeHue NEepCOHAIBHBIX JaHHBIX JOJDKHO MPOUCXOANUTH B MOPSAIKE, UCKIIOYAIOLIEM UX
yTpaTy WK UX HENPaBOMEPHOE UCIIOJIb30BaHUE.

4.11. Bce mepsl KOHOUAECHIMATBHOCTH NpH cOope, 0OpaboTKe M XpaHEHHWU NEepCOHAIBbHBIX
JAHHBIX PAcIPOCTPAHSAIOTCS KaK Ha OyMaXkKHbIE, TaK U Ha 3JIEKTPOHHBIE (aBTOMAaTU3UPOBAHHBIE)
HOCHUTENU UH(DOPMAITUHL.



5. Ilepegaua nmepcoHANbHBIX JAHHBIX

5.1. Tlpu mepenave mepcOHAIBHBIX NAHHBIX PAOOTHHUKOB M OOydarommuxcs oOpa3oBaTeIbHOTO
YUPSKICHHUS APYTUM IOPUAMYECKUM U (DU3WYECKHM JUIaM o0Opa3oBaTelbHOE YUPEKICHUE
JOJDKHO COOMIONNATh CeIyonue TpeOOBaHHS:

5.1.1. IlepconanbHble AaHHBIE paOOTHUKA (00yJaromerocsi) He MOryT OBITh COOOIIEHBI TPEThEi
cTopoHe 0€3 NHCHbMEHHOTO COTJIacusi pabOTHHKA, OOydJaromerocs, poAMTENed (3aKOHHBIX
MPEACTaBUTENCH) HECOBEPIICHHOJIETHETO (MajoJieTHEr0) OOydYaromierocs, 3a HCKIIIOYEHUEM
CllydaeB, KOTJIa 3TO HEOOXOIUMO ISl MIPEIYIPERKACHUS YTPO3bl )KU3HU U 370POBBIO paOOTHHKA
(oOydJarorerocs), a TaKKe B CIyJasX, YCTAHOBJICHHBIX (DeJiepaTbHBIM 3aKOHOM.

5.1.2. Jluma, mosyyarommue NepCOHaJbHBIE [aHHbIe pabOTHUKA (0Oydaromerocs) JJOJIKHBI
MIPEIYIPEKAATECA O TOM, YTO 3TH JIAHHBIE MOTYT OBITh HCIIOJB30BAHBI JIUIIb B IEJAX, JJIS
KOTOPBIX OHU cooOmIeHbl. OOpa3oBaTeIbHOE YUpPEXKICHHE IOJDKHO TpeOOBaTh OT 3TUX JIMI]
MOATBEPXKJIEHUSI TOTO, YTO 3TO MpaBwiIo coOmroAeHo. Jluia, monydaroniue NepcoHalbHbIE
NaHHbIEe pa0OTHHKA, 0053aHbI COOMIOIATh PEKUM KOH(DUIECHIIMAIBHOCTH. [{aHHOE MOJI0KEeHNEe He
pacmpocTpaHseTcss Ha OOMEH TIepCOHAIBHBIMH JIaHHBIMH PAOOTHUKOB B  TOPSIKE,
YCTaHOBJIEHHOM (heniepaibHbIMU 3aKOHAMHU.

5.1.3. Pa3pemats IOCTYN K NMEPCOHAIBHBIM JaHHBIM, TOJBKO CHEIHATBHO YIMOJTHOMOYEHHBIM
Jviam, omnpeneneHHsiM B 1. 4.3. Hacrosmero [lonoxkeHus, mpukazoM MO IIKOJE, MPH 3TOM
yKa3aHHbIE JIMIA JOJHKHBI UMETh MPaBO MOJy4daTh TOJIBKO T€ MEPCOHAJIbHBIE JaHHbIE, KOTOPhIE
HEOOXOTUMBI JUIS BRITIOJTHEHUSI KOHKPETHBIX (DYHKITHH .

5.1.4. IlepenaBaTh NnepcoOHAIbHBIEC JaHHbIE PAOOTHHUKA MPEACTABUTENSAM paOOTHHUKOB B MOPSIJIKE,
ycTaHoBlieHHOM TpymoBeiM Kojekcom, W orpaHndmBaTh 3Ty HH(POPMAIUIO TOJIBKO TEMHU
MEPCOHATBHBIMU JTAHHBIMH PAa0OTHUKA, KOTOPBIE HEOOXOIUMBI JUIS BBITIOJHEHUS YKa3aHHBIMU
MPEICTaBUTENSAMH UX (PYHKIIUH.

5.1.5. Tlpu mnepenmade mMepCcOHATBHBIX JaHHBIX pPAOOTHHKA TOTPEOUTEIIM 3a TIPEACTIbI
opraHuzanuu paboTomarenb HE OJDKEH coo0maTh OSTH JaHHBIE TpPEThe CTOpoHE O3
MMCBMEHHOTO corjlacus pabOTHHKA, 32 UCKIIFOUEHUEM CIIy4aeB, KOT/1a 3T0 He0OXOIMMO B IIEJIAX
MPEeNYNPEeXACHUS YIpO3bl KU3HU U 3/I0pPOBbIO pAOOTHUKA MM B CIydasX, YCTaHOBJIEHHBIX
(henepabHBIM 3aKOHOM.

5.2. llepemaua mepcoHaNbHBIX MJAHHBIX MPEACTABUTENSIM MOXKET OBITh OCYIIECTBIICHA
3aKOHOJATEIBLCTBOM TMOPSAKE TOJBKO B TOM OO0bEeMe, yKa3aHHBIMHM IPEACTABUTEISIMU HX
GyHKIHH.

5.3. He pnomyckaercs oOTBeYaTb Ha BOIPOCHI, CBSI3aHHBIE C Tepeadyell MepCOHaIbHOU
nHpopMmaruu mmo Tenedony uwim dakcy.

6. IlpaBa paGOTHUKOB, 00y4alOIIMXCHA HA o0ecreyeHre 3alUThl MePCOHAJbHBIX JAHHbBIX
6.1. B nensx obecrieyeHus 3alIUTHI IEPCOHATBHBIX JAaHHBIX, XPAHALIUXCA Y 00pa30BaTeIbHOTO
yUpexJaeHus, paboTHUKU, 0Oy4aroniuecs,, poauTeNu (3aKOHHbIE MPEICTABUTENN) MAallOJIETHErO
HECOBEPUICHHOJIETHETO 00YYa0IIErocs, UMEIOT MPaBO:

6.1.1. Ilony4ats noiaHyo HHGOPMALIHIO O CBOUX MEPCOHATBHBIX TAHHBIX U UX 00pabOTKe.

6.1.2. CBoGoHOTO OECIUIATHOTO JIOCTYMA K CBOMM MEPCOHANBHBIM JIAHHBIM, BKJIIOYAsi IPaBO Ha
MOJIyueHUEe KOMUU 000 3ammcH, cojaeprkalleil mMepcoHajbHbIE MJaHHbIE pabOTHHKA, 3a
UCKITIOYCHHEM CIIydaeB, MPeAyCMOTPEHHBIX (helepanbHbIMU 3akoHaMu. [lomyueHnue ykazaHHOMH
nH(OPMAIIUK O CBOMX MEPCOHANBHBIX TAHHBIX BO3MOKHO MPHU JTUYHOM OOpalieHH paboTHHKA,
oOyuaromerocss (IJis MaJoOJIETHETO HECOBEPIICHHOJIETHETO - €ro pOJUTENed, 3aKOHHBIX
MIpeJICTaBUTENEH) - K CeKpeTapro-JelONpPOU3BOIUTEN0, OTBETCTBEHHOMY 3a OpraHU3alldIi0 U
OCYIIIECTBIICHUE XPaHEHUS MTEPCOHATBHBIX TaHHBIX PAOOTHUKOB.

6.1.3. TpeboBaTh 00 UCKITIOYEHUH WJIM MCIIPABICHUU HEBEPHBIX WM HETIOJHBIX MEPCOHATBHBIX
JaHHBIX, a TakXKe JaHHBIX, O0Opa0OTaHHBIX C HapyIIEHHEM TpeOOBaHHUM JEHCTBYIOIIETO
3aKOHOJATENhCTBA. YKa3aHHOEe TpeboBaHWE JOKHO OBITh O(GOPMIIEHO MHCHMEHHBIM
3asiBJICHHEM PaOOTHHUKA HA UMsI PYKOBOAMTENS 00pa30BaTeIbHOTO YUPEKICHHUS.



6.1.4. Tlpu oTkaze pykoBoAUTENsI 0OPa30BATEILHOTO YUPEKICHHS HUCKIIOYUTHh WM WCIPABUTH
NEepCOHANbHBIE JaHHbIe paboTHWKAa paOOTHHK, oOywarommiics (poAMTEeNb, 3aKOHHBIN
MPECTaBUTENIb HECOBEPIICHHOJIETHETO O0YYalOIIerocsi) UMEeeT NMpaBo 3asBUTh B MHCbMEHHOM
BUJC PYKOBOAMUTENIO  OOpa30BaTENbHOTO  YUYPEXKJIEHHS O CBOEM  HECOrJacuu, ¢
COOTBETCTBYIOLIUM OOOCHOBAaHMEM TaKoro Hecornacus. [lepcoHanbHBIN JaHHBIE OLIEHOYHOTO
Xapakrepa paOOTHHK, 00yJaroniuiics (poauTenh, HECOBEPIICHHOJIETHETO 00yJIaroIerocs) UMeeT
IIPaBO BBIPAYKAIOLIUM €r0 COOCTBEHHYIO TOUKY 3PEHHUS.

6.1.5. TpeboBaTh 00 W3BemIEeHUN 00Pa30BATEIBHBIM YUPEKIACHUEM BCEX JIHMI, KOTOPBIM paHee
ObUTH COOOIIEHBI HEBEPHBIC MM HEIOJHbBIE NEPCOHANBHBIE JaHHBIE paOOTHHKA, 00YJarOIEerocs
(BOCHI/ITaHHI/IKa) 000 Bcex MMPOMU3BCACHHBIX B HHUX HCKIIOUCHUAX, MUCIPABICHUAX WA
JOITOJIHCHUAX.

6.1.6. OOxanoBaTh B cyne J0Oble HENpaBOMEpHbIE JEUCTBUS WM  Oe3AelcTBUS
00pa3zoBaTeIbHOTO YUPEKACHUS TTPU 00pabOTKE U 3aIIUTE €r0 MePCOHATBHBIX JAHHBIX.

7. O6s13aHHOCTH CYObEKTa MEePCOHAJbHBIX JAHHBIX MO 00ecneYeHuI0 J0CTOBEPHOCTH €ro
NMEePCOHATIBHBIX TAHHBIX

7.1. B nensix obecrneyeHns JOCTOBEPHOCTH NEPCOHANBHBIX JAHHBIX PAOOTHUKHU 00S3aHbI:

7.1.1. Ilpu npueme Ha paboTy B 0O0Opa30oBaTEIbHOE YUPEKICHUE IPEICTaBIAThH
YIIOJTHOMOYEHHBIM PabOTHHUKAM 00pa30BaTEIHHOTO YUPEXKICHHS JOCTOBEPHBIE CBEACHHS O cebe
B MOPsIJIKE U 00BEME, TPETYCMOTPEHHOM 3aKOHOAaTesibeTBOM Poccuiickoit denepanuu.

7.1.2. B ciiy4yae u3aMEeHEHHUs NePCOHAIBHBIX JaHHBIX pPa0OTHUKA: (haMUIIHsL, UM, OTYECTBO, aApPeEC
MeCTa JKUTEIbCTBA, MACMOPTHBIC JaHHBIC, CBEJACHHS 00 0Opa30BaHWU, COCTOSHUU 3JI0POBBS
(BcieACcTBUE BBISIBJICHUS B COOTBETCTBHM C MEIAMIIMHCKAM 3aKITIOYCHHUEM MPOTHUBOIIOKA3aHUMN
JUTSI BBITIOJTHEHUSI paOOTHUKOM €T0 JOIKHOCTHBIX, TPYIOBBIX 003aHHOCTEH | T.I1.) cOO0IaTh 00
ATOM B TEUYCHHE 5 paboUYnX JHEH C JaThl UX U3MECHEHUMH.

7.2. B nensx obecrieueHusi JOCTOBEPHOCTH MEPCOHANBHBIX JaHHBIX oOydaromuecs (poauTenu,
3aKOHHBIC MPEICTABUTEITN HECOBEPIICHHOJICTHIUX 00YJIArOIINXCsI) O0s3aHbI:

7.2.1. Ilpu mnpueme B 00pa3oBaTeIbHOE YUYPESKACHHE TMPEACTABIATh YIOJTHOMOYECHHBIM
paboTHHKaM 00pa30BaTEIBLHOTO YUYPEKIECHUS JIOCTOBEpPHBIE CBEACHUS O cebe (CcBomx
HECOBEPUICHHOJETHHUX JICTAX).

7.2.2. B ciydyae UW3MEHEHHUs CBEICHUN, COCTABIAIONIUX TMEPCOHAIbHBIE JaHHBIC
HECOBEPIIICHHOJIETHET0 o0yyatomierocs crapiie 14 net, on 00s3ad B Teuenue 10 aHe cooOmuTh
00 3TOM YIIOJIHOMOUYEHHOMY paOOTHUKY 00pa30BaTENbHOTO YUPEKICHUSI.

7.2.3. B ciiyuae u3MeHEHHUs CBEICHHM, COCTABJISIONINX MEPCOHAIBHBIC JaHHBIE 00yJaromerocs,
poauTeny (3aKOHHbBIE MPEICTABUTENN) HECOBEPILICHHOJIETHET0 oOyyatolerocs B Bozpacre o 14
JmeT o0s3aHBl B TEYEHHE Mecsla CcooOUMTh 00 OSTOM YIOJIHOMOYEHHOMY pabOOTHUKY
00pa30BaTENLHOTO YUPEHKICHUSI.

8. OTBeTCTBEHHOCTH 32 HAPYIIEHHE HACTOSIIIET 0 MOJI0KeHUs
8.1. Jluma, mpu3HaHHbIE BUHOBHBIMH B HApYIIEHUH MOJOXKEeHHH Hactosmero I[lomoxeHus o
3alllUTe TEPCOHAIBHBIX JAHHBIX IPUBJIEKAIOTCS K JUCHUIIMHAPHOM, aJMUHUCTPATHUBHOM,
TPaKJIAHCKO-TIPAaBOBOM M YrOJIOBHOM OTBETCTBEHHOCTH, B HOPSJIKENPETyCMOTPEHHOM
3aKOHOATeNbCTBOM P® 1 JOKaIbHBIMU HOPMATUBHBIMU aKTaMH.



